Job search tracker
One row per job posting. Move a row to the next stage when something happens, and write the next step with a date every time.
The first row is a FICTIONAL example: delete it before you use the file. Replace every line in brackets with your own words.
Example (FICTIONAL, delete this row)
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	Cobalt Lane Logistics (FICTIONAL)
	Senior Program Manager, Supply Chain Systems
	[link]
	Nov 3
	Referral
	Dana Ruiz, delivery director (FICTIONAL)
	resume-program-supply-chain-v2
	Send the thank you note by Nov 12
	Screen went well; they asked about vendor cutovers



Saved
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Project, program, TPM or product manager: copy the exact title]
	[Link]
	[Not yet]
	[Recruiter, referral, posting or professional group]
	[Name and role, if you have one]
	[Not yet]
	[Check fit, then apply by this date]
	[Why it fits, what is missing]



Applied
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Exact title]
	[Link]
	[Date]
	[Way in]
	[Name and role]
	[File name of the version you sent]
	[Follow up on this date]
	[What you changed for this posting]



Recruiter screen
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Exact title]
	[Link]
	[Date]
	[Way in]
	[Recruiter name]
	[Version]
	[Date of the next call]
	[Range they named, questions they asked]



Interviews
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Exact title]
	[Link]
	[Date]
	[Way in]
	[Names of the interviewers]
	[Version]
	[Thank you notes sent by this date]
	[Stories you told, what to fix next time]



Offer
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Exact title]
	[Link]
	[Date]
	[Way in]
	[Name and role]
	[Version]
	[Answer due by this date]
	[What is in writing, what is still open]



Closed
	Company
	Exact title in the posting
	Posting link
	Date applied
	Way in
	Contact
	Resume version
	Next step and date
	Notes

	[Company]
	[Exact title]
	[Link]
	[Date]
	[Way in]
	[Name and role]
	[Version]
	[None, or check back on this date]
	[Why it closed, and what you learned]



